
 

 

 

Position Details 

Reference No: 21102 

Title: Learning Officer 

Classification: APS Level 5 

Employment Status: Ongoing 

Employment Type: Full-time 

Working hours: 37hrs 30min per week, Monday – Friday 

Salary: $67,371 - $71,470 plus superannuation 

Section: Content, Learning and Visitor Experience 

Team: Learning 

Security Level: Baseline 

Contact Officer: Fiona Bowen on 02 6270 8154 

Closing Date: Midnight –  Thursday 9 March 2017 

 

Museum of Australian Democracy at Old Parliament House 

Housed in one of Australia’s most prominent national heritage listed buildings, the Museum 
of Australian Democracy at Old Parliament House was the first museum in Australia 
dedicated to telling the story of the journey of our democracy. It seeks to provide a range of 
innovative exhibitions, tours, interpretation, education programs and public activities that will 
inspire and challenge visitors to explore democracy from its ancient roots to the present day 
and possible futures. 

 

Section Overview  

Our vision for learning is to engage Australians in the importance of getting involved – to 
celebrate the spirit of Australian democracy and the power of your voice within it. 
 
Our programs provide unique and transformative learning experiences that explore what it 
means to be an informed and engaged citizen. 
 
We achieve this through: 

 Formal programs for schools and tertiary and teacher professional development 
programs; and  

 Informal programs through exhibitions, youth parliaments, self-directed learning and 
online engagement. 

 
The Museum delivers school programs to more than 80,000 students and teachers and is 
one of the mandatory Parliament and Civics Education Rebate (PACER) institutions. 

  



 

 

 

 

Position Description 

The Learning Officer is critical to the efficient and effective operation of high quality onsite, 
online and offsite learning programs at the Museum of Australian Democracy at Old 
Parliament House (MoAD).  This position works in a small team, and shares the role of daily 
supervisor with one other Learning Officer and the Learning Coordinator. You will play  
a key role in the daily coordination, development and delivery of these highly successful 
programs. This job also requires supporting professional development opportunities for 
teachers, tertiary students and museum colleagues; and working closely with other teams 
across the museum.    

 

Position Duties 

Under the broad direction of the Manager of Learning: 

1. Use various digital technologies to design, develop, implement and review high 
quality learning programs and resources for school students and teachers who visit 
the museum in an onsite and online capacity.  Programs are to align with the learning 
role of the Museum and the Australian Curriculum. 

2. Deliver learning programs in an engaging manner to students of different ages in 
both an independent and co-presenting capacity.  Experience from a teaching or 
training role and knowledge of and interest in Australian political/social history is 
required.  Tertiary qualifications in Education/Australian History would be highly 
desirable. 

3. Work in a fast paced environment both individually and as a part of a team, with a 
diverse range of people including museum staff, volunteers, tenants, contractors and 
visitors.  Provide leadership to staff through the development and implementation of 
training programs for team members and the supervision of daily learning programs.  

4. Demonstrated knowledge and capacity to apply Work Health and Safety principles 
within a work and team environment. 

 

Your application 

Please provide a concise statement of no more than two pages outlining your relevant skills 
and experience. 

No selection criteria is required to be addressed, however when framing your response, 
please ensure you adequately demonstrate your experience and relevant skills against the 
position description and duties. 

 

Application details 

Your application must include: 

 A completed application cover sheet - (available on the MoAD website)  

 Concise statement of claims 

 Resume outlining your career history, qualifications and contact details for at least 
two recent referees 

http://moadoph.gov.au/about/employment


 

 

 

 

 

Diversity and Inclusion 

MoAD encourages applications from the diverse Australian community including Aboriginal 
and Torres Strait Islander people and people with disability, people of all ages and those 
from culturally and linguistically diverse backgrounds. 

 

We will accommodate all requests for reasonable adjustment for people with disabilities to 
assist in the application process and if successful, the inherent requirements of the position. 

 

If you have an individual requirement that needs to be accommodated in order to participate 
in an interview, please indicate this on your application cover sheet or advise the contact 
officer. 

 

Eligibility 

Employment with the Museum of Australian Democracy is subject to the following conditions: 
 
Citizenship – To be eligible for employment with MoAD, applicants must be an Australian 
Citizen. 
 
Security Clearance – The successful applicant will be required to undergo and maintain a 
security clearance at the baseline level. 
 
Working with Vulnerable People Registration – The successful applicant must secure 
and maintain certification within two months of commencement. 

 

Employment Agreement 

All terms and conditions for employment at MoAD can be found in our Enterprise Agreement. 

Submission 

Please submit applications by the closing date and time electronically to 
recruitment@moadoph.gov.au. 

 

Applications will not be acknowledged upon receipt. 

 

Applications received after closing will not be accepted unless prior arrangement has been 
made with the contact officer 

 

http://static.moadoph.gov.au/ophgovau/media/docs/jobs/EA-2011-14.docx
mailto:recruitment@moadoph.gov.au

