
 

 
 

Employment at the Museum of Australian Democracy at Old Parliament House 

Housed in one of Australia’s most prominent national heritage listed buildings, the Museum 

of Australian Democracy (MoAD) at Old Parliament House was the first museum in Australia 

dedicated to telling the story of the journey of our democracy. It seeks to provide a range of 

innovative exhibitions, tours, interpretation, education programs and public activities that will 

inspire and challenge visitors to explore democracy from its ancient roots to the present day 

and possible futures. 

The Museum of Australian Democracy encourage application from the diverse Australian 
community including Aboriginal and Torres Strat Islander people, people with a disability, 
people of all ages and those from culturally and linguistically diverse backgrounds. 
 
To be eligible for employment you must be an Australian Citizen and the successful 
candidate will be required to undergo an Australian Government security clearance and 
maintain it at the baseline level. 
 

 
Your application 
Please provide a concise statement of no more than two pages outlining your relevant skills 
and experience. 
 
No selection criteria is required to be addressed, however when framing your response, 
please ensure you adequately address the key attributes in relation to the duties of the 
position. 
 

 
Application details 
Your application must include: 
 

 A completed application cover sheet - (available on the MoAD website)  

 Concise statement of claims (maximum of 2 pages) 

 Resume outlining your career history, qualifications and contact details for at least 
two recent referees. 
 

 
Diversity and Inclusion 
MoAD encourages applications from the diverse Australian community including Aboriginal 
and Torres Strait Islander people and people with disability, people of all ages and those 
from culturally and linguistically diverse backgrounds. 
 
We will accommodate all requests for reasonable adjustment for people with disabilities to 
assist in the application process and if successful, the inherent requirements of the position. 
 
If you have an individual requirement that needs to be accommodated in order to participate 
in an interview, please indicate this on your application cover sheet or advise the contact 
officer. 
 
 
 
 
 
 
 
 
 

http://moadoph.gov.au/about/employment


 

Eligibility 

Employment with the Museum of Australian Democracy is subject to the following conditions: 
 
Citizenship – To be eligible for employment with MoAD, applicants must be an Australian 
Citizen. 
 
Security Clearance – The successful applicant will be required to undergo an Australian 
Government Security Clearance and maintain it at the baseline level.  
 
Further information about security clearances can be found on the Department of Defence 
website at www.defence.gov.au/agsva  

 

 
Employment Conditions 
All terms and conditions can be found be found in the Old Parliament House 2017–2020 
Enterprise Agreement  
 
 

Submission 
Please submit applications by the closing date and time electronically to: 
            
           recruitment@moadoph.gov.au 

 
 
We will also accept applications by post to: 
 
           PO Box 3934, Manuka, ACT 2603 
 
 
Applications will not be acknowledged upon receipt. 
 
We will not accept applications received after the closing date, unless an agreement has 
been made with the contact officer. 
  

http://www.defence.gov.au/agsva
https://www.fwc.gov.au/documents/documents/agreements/fwa/ae425386.pdf
https://www.fwc.gov.au/documents/documents/agreements/fwa/ae425386.pdf
mailto:recruitment@moadoph.gov.au


 

 

Application Pack 

Reference No: 32202 

Title: ICT Coordinator 

Classification: APS Level 6 

Employment Status: Ongoing 

Employment Type Full-time 

Salary: $75,826 - $87,304 

Branch: Facilities and ICT 

Team: ICT 

Security Clearance required: Baseline 

Contact Officer: Mr Chris Grebert on 02 6270 8141 

Closing Date: Midnight – 4 October 2017 

 

About The Position 
The ICT Coordinator provides technical support for the agency’s information and 

communication technology (ICT) functions. Working closely with internal and external 

stakeholders, you will help to achieve cross agency ICT projects and whole of agency 

outcomes. 

The role includes providing technical assistance and trouble-shooting ICT problems, 

managing contracts with external vendors and working on projects for the implementation of 

new systems and technologies. 

The role requires a highly motivated and self-directed person with good relationship 

management skills and relevant technical expertise, the capacity to work with other sections 

to achieve objectives and a strong understanding of how new and/or existing technologies 

can be applied. 

Duties 
Under the broad direction of the Head of Facilities and IT (EL2): 
 

1. Coordinate the day-to-day requirements of Corporate ICT operations including 
managing the Memorandum of Understanding (MoU) with the National Museum of 
Australia. 
 

2. Work with the museum’s Technical Officer to ensure the day-to-day operation of the 
museum network delivers the technical content across the exhibition spaces. 

 
3. Provide technical advice such as technical review of ICT business cases and 

involvement in projects for the implementation of new technologies and systems to 
the Head of Facilities and IT as required. 
 

4. Ensure corporate governance through the management of the section budget and 
procurement; the preparation of briefs; correspondence; contracts and approvals 
documentation, as it relates to ICT and reporting related to Commonwealth 
Government ICT requests for information. 
 

5. Assist in future ICT projects to deliver high quality outcomes for the agency. 
 



 

 
 
 

Key Attributes 
 

 Experience in the development, implementation and evaluation of new systems and 

technologies 

 High-level project management skills including the ability to manage multiple projects 

effectively 

 Excellent communication skills (verbal, written, negotiation and presentation) 

 Strong interpersonal skills with the ability to build and maintain effective working 

relationships 

 Self-motivated with a proven commitment to consistently achieving results 

 Experience in management of budgets and procurement. 

 

 
 


